The method of creation an Excel spreadsheet in order to draw up INTRASTAT declaration by the use of ist@t2 software.
Note: For the purpose of drawing up CSV format file that will be applied for importing data into ist@t2 software has to be used the attached template of Excel spreadsheet containing required formulas.   
I. General notes:
1) The columns A, B, C, G, L are in text format, the columns D, E, F, H, I, J, K in numeric format (no decimals).

2) The maximum number of lines (commodity items) per file should not exceed 5000.
II.  How to fill out columns:
1)  column A (description of goods) - max. length of text is limited to 255 characters in separate cell; the common trade name should be entered without the following signs:  (&),(’’), (’), (<), (>), (;); 
2)  column B (code of the country of dispatch - in case of the arrival declaration, or code of the country of destination - in case of the dispatch declaration) – should be entered 2 alphabetic code of country in capital letter (see annex no. 4 of the INTRASTAT Instruction);
3)  column C (terms of delivery code) - should be entered 3 alphabetic delivery code in capital letter (see annex no. 5 of  the INTRASTAT Instruction);
4)  column D (nature of transaction code) - should be entered 2-digit numeric transaction code (see annex no. 6 of the INTRASTAT Instruction);
5)  column E (commodity code CN8) – should be entered 8-digit numeric commodity code;
6)  column F (mode of transport) – should be entered 1-digit numeric transport code  (see annex no. 7 of the INTRASTAT Instruction);
7)  column G (code of the country of origin - exclusively for the arrival declaration) – should be entered 2 alphabetic code of the country of origin in capital letter (see annex no. 8 of the INTRASTAT Instruction);
8)  column H (net mass in kg) - max. length of field is limited to 11 digits; net mass should be stated in full kg; e.g. in the event when the mass of commodity is less than 0.5 kg, one should enter “0” or if the mass of commodity is 0.5 kg or more, one should enter “1”;
9)  column I (quantity of supplementary units) - max. length of field is limited  to 11 digits if supplementary unit is required; in full integers; it should be rounded off in accordance with the mathematical rules, e.g. in the event when the quantity of commodity given in litres amounts to less than 0.5 litre, one should enter “0” or if the quantity of commodity is 0.5 litre or more, one should enter “1”;
10) column J (invoice value in PLN) - max.  length  of  field is  limited  to 15-digits; the    invoice value must be rounded up to full PLN. The round up to full PLN takes place in such way that the remainders below 50 groszy are omitted whereas the remainders amounting to 50 groszy and more are increased to full PLN;
11) column K (statistical value in PLN) - max.  length  of  field is  limited  to 15-digits; statistical value must be rounded up to full PLN applying the same rules as in point 10. This column does not need to be filled if the statistical threshold is not exceeded.
12) column L (VAT number of contractor). This column does not need to be filled if it is import declaration.
The detailed information of filling out boxes of INTRASTAT declaration outlined in the points 1-11 is contained in part IV of the Instruction for completion and sending of INTRASTAT declarations.
Prepared spreadsheet Excel in a manner described above should be saved in CSV format file and then import into the Ist@t software. It must be stressed, that semi-colons (;) must be used as separator in  CSV format. Moreover, must be remembered that any changes of data should be made in Excel spreadsheet and then again save in CSV format file. (to avoid damaging of CSV file any amendments should not be made directly in the file).
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		Description of commodities		Code of country of dispatch for arrival declaration, or code of country of destination for dispatch declaration		terms of delivery code		nature of transaction code		commodity code		mode of transport code		code of country of origin in case of arrival declaration		net mass		quantity in supplementary unit		invoice value		statistical value		VAT number of contractor (only in export direction)






